Planning for your Microsoft Dynamics GP Year End
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Housekeeping Items
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Review the common year-end processes

Provide tips and tricks for preparing for year-end

Provide an overview and comments

Step through applicable windows in GP
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Recommendations

CustomerSource
Microsoft Dynamics GP Solutions Support

Your Dynamics GP partner
Make sure all day-to-day activities are completed

Review and follow year-end checklists
Verify ISV compatibility

Make backups
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Recommendations

GPUG ( )

GPWindow.com
VictoriaYudin.com

DynamicAccounting.com
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http://www.gpug.com/

Recommendations

Inventory Control — 872713

Receivables Management — 857444
Payables Management — 875169
Fixed Asset Management — 865653
Analytical Accounting — 960356
General Ledger — 888003
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Year-End Checklist
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Closing Fiscal Periods

m Fiscal Periods Setup - TWO (sa) =[O -
W E \ o = Il @
0K Calculate Redisplay File  Print = Tools | Help Add
h n >  Mote
Actions File Tools Help
‘ear First Dap | 1/1/°2007 | [ Historical Year
Last Day | 12/31/2017 | Dpentll | | Closeal |
Number of Periods 12
Sernes Clozed
Period Period M ame [rate Financial Salex Purchazing lFventan Payrall | Project
1 Period 1 11/2m7  H [ 1 [ | [ 1 -
2 Period 2 2n/2my H O | O O O |
3 Period 3 M2my H O | O O O | _
4 Period 4 a2m7 H [ ] [ [l [ ] =
a] Period 5 527 H [ 1 [ | [ 1
g Period B BA/2M7  H O | O O O |
7 Perniod ¥ My H O | O O O |
& Period 8 aMf2my = [ ] [ [l [ ] w

tazz Cloge
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Modular Closing Order
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Modular Closing Order

e Sales Order Processing & Purchasing Order Processing
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Sales Order Processing/Purchase Order Processing

SOP: Double-check for any applicable invoices/returns and post

POP: Double-check for any applicable receivers/invoice matches and post

-
-

. Received/Not Invoiced report ties out your ‘Accrued Purchases’ liability
account

Purchasing -> Reports -> Analysis ->Received/Not Invoiced
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Modular Closing Order

e |nventory Control
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Inventory
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Inventory

" SOCI



Inventory

Remove Discontinued Items

Remove Sold Receipts
Remove Sold Lot Attributes and Cost Change History

Update Item’s Standard Cost
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Inventory
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Inventory

Inventory -> Routines -> Year-End Close
Y1  Inventory Year-End Closing - TWO (jsmith01) |;|£-

_ i | |

e U | |

Process Cancel File Tools Help Add
i i ¥  Mote

Actions File Tools Help

Remowve:

[ ] iDizcontinued tems!
[ ] Sold Lat attributes
[ ] Sold Receipts and Cost Change Histary prior to i

|l pdate:
[ ] Item's Standard Cost
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Modular Closing Order

e Receivables Management
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Receivables Management
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Receivables Management
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Receivables Management
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Receivables Management

Sales -> Cards -> Summary

A Customer Summary - TWO (jsmith01) = [ = -
]9 Wi | { ]
H V4 W = Ul €«
Save Clear Write File Print = Tools Help Add
Letters™ - - ¥  MNote
Actions File Tools Help

Customer ID /1| AARONFITO001 P Aged As Of 412427
Mame Aaron Fitz Electrical
Period Amount Unposted:
Current $4.042.39 ~ S ales/Debits $53.50
31 - 60 Days $0.00/ = Cash/Credits $5.286.97
E1-90 Days $0.00 Other Sales $18.658.03
91 -120 Days $0.00 Other Cash

Balan Jala4l 4l On Order $2.800.45
Summary View |Am0unts Since Last Cloge )
rear AT pa From

To
“rear to Date Last Year Life to D ate
Mumber of Sales Docs 58 58
Mo. of Paid Invoices 44 44
Sales $59,896.97 $59,896.97
Cost $18.576.80 $18.576.80
Cash Received $36.060.10 $36.060.10
Returnz
“writeoffs
Termsz Discounts Taken
High Balance $33.024.56 $33.024.56
| Hiztory ” Finance Charges ” Credit Summary

4 4 » Ml [byCustomer ID v]
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Receivables Management

Sales -> Cards -> Summary -> Finance Charges

i Customer Finance Charge Summary - TWO (sa) |;‘i-

=i e

oK File Teols | Help

- -

Actions | File Tools | Help

Customer ID AAROMNFITO00

Mame Aaron Fitz Electrical
Unpaid Charges $20.00
Last Charge Amount [£0 LILK
Calendar Finance Charges 0/0/0000

Current Year Last Vear Mest Year
Arnount $20.00
Fizcal Finance Charges 0400000

Yearto-Date Last Year Life-to-Drate
MHumber 1 1
Amount $20.00 $20.00
W aived
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Receivables Management

Sales -> Routines -> Year-End Close

Receivables Year-End...

T

-_—
) e
1] . 4

>

Process Cancel File Tools | Help
- - -
Actions File Tools Help
fear to Cloze:
(®) .ﬂ-.II () Fiscal () Calendar

Last Closing D ate:

Fizcal 000000
Calendar 000000

Frint Bepart
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Receivables Management

Microsoft Dynamics GP -> Smartlist

SmartList - TWO (jsmith01)

5 e ’ 7 (R % Tl N . 2 .
Z 2 ¢ b w0 [E W 2 @Y Il @
MNew Modify Search Refresh Columns Favorites Print Excel  Stop Word Smartlist = Additional File Tools | Help
Actions Options | Additional File Tools | Help
k4
Total Sales YTD  fustomer Ntimber Customer Mame Address 1 Address 2 City State Phone 1 ~
§59,896.97 ROMNFITO001 Aaron Fitz Electrical One Microsoft... Redmond WA (425) 555-01...
§67,312.22 RBCMEDODOT Berry Medical Center Suite 123 1234 West Oak  Fond Du... Wi (414) 555-01...
§26,258.18 JDAMPARKODOT Adam Park Resort Suite 9878 321 Chestnut .. Indianap.. [N (317) 555-01... =
(517,652.18) RDVANCEDOO01 Advanced Paper Co. 456 19th Street... Chicage IL (312) 555-01...
§23,348.32 RDVANCEDODD2 Advanced Tech Satell... 8763 66 Ave. Torento ON MBD 7R5  (416) 555-01...
§111,443.98 RLTONMAMODOT Alton Manufacturing P.0. Box 3343 Detroit M 48233-3.. (313) 555-01...
560,198.28 RMERICANDDO1 American Science M., 789 North Carl... St Louis MO 63115 (314) 555-01...
§15,260.00 RMERICANODDZ American Electrical C... 3456 Morth Ca... lowa City 1A 52240-1... (319) 555-01...
§15,433.30 RSSOCIATODOT Ascociated Insurance., 321 Garden Mall Lincoln ME 68502-3... (402) 555-01...
§126,884.57 RSTORSUIDDO1 Astor Suites 987 West Alas... Gary IN 46401-3...  (219) 555-01...
$16,488.80 FTMOREREDOD1 Atmore Retirement C... 367 W Tth 5t. Bloomin... 1L 61701-9...  (309) 555-01...
§33,042.15 QAKERSEMOOO1 Baker's Emporium Inc. 789 University ... Fort Way... IN 46802-3... (219) 555-01...
$0.00 QLASSO001 Blass Compliance LL... 18 Queens Pass Colts Ne.. NJ 07722
§83,763.81 QLUEYONDOOD1 Blue Yonder Airlines P.0. Box 1234 Wichita KS 67201 (316) 555-01...
§27,653.55 QOYLESCOO001 Boyle's Country Inn's 1234 Burke Melbour... VIC 3000 (039) 555-01...
§66,239.41 WREAKTHROOOD1 Breakthrough Telem... 3456 Arbutus 5t. Montreal PO H3R3T2  (504) 555-01...
§43,953.67 QASTLEINODD1 Castle Inn Resort 234103 Ave. Ottawa ON KAT 8W2  (613) 555-01...
§21,552.76 QELLULARDDOT Cellular Express 5678 Horseshao... Aurora IL B0507-3... (312) 555-01...
§10,638.23 QENTERSUOOO1 Center Suite Hotel 876551 Ave S Minneap... MN 55401-7...  (800) 555-01...
§38,778.59 QENTRALCODD1 Central Communicat... 2345 Aukland ... Chicago IL 60601-2... (312) 555-01...
§30,831.60 QENTRALDODOT Central Distributing Suite 13 2345 Westwoo... La Crosse W1 54601-9...  (608) 555-01...
§57,500.37 FENTRALIDDO1 Central lllinois Hospital 765 West 24th ... Peoria IL 61601-4.. (309) 555-01...
$0.00 gHILLOD1 CSl - Chillicothe - Sto... 960 Morth Brid... Chillicot... OH 45601 (740) 773-36...
$0.00 QINCIOOT Cincinnati Airport - 5. 3087 Terminal .. #B-024 Hebron KY 41048 (859) 767-60...
§37,708.33 FOHOWINEDDD1 Coho Wintery 234 Hickman 5t. Springfie.. L 62703 (217) 555-01...
§17.101.07 @OMMUNICO0D01 Communication Con... Place 123, Suit... 234 Main Ave Winnipeg MB R3M 2G6  (204) 555-01... w
116 Customers Completed First 1000 records with no search criteria. (7]
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Modular Closing Order

e Payables Management
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Payables Management
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Payables Management
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Payables Management
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Payables Management
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Payables Management

Purchasing -> Cards -> Summary -> Yearly

A

Vendor Credit Summary - TWO (jsmith01)

A

® da

OK | File Print

Vendor Yearly Summary - TWO (jsmith01)

yil

Tools | Help Add

he T ¥  MNote
Actions File Tools Help
Yendor D ADVANCEDODD
Mame Advanced Office Systems
Summary Yiew
From
To

‘ear to Date Last Year Life to Date
Amount Billed $152.879.75 $0.00 $152.8749.75
Amount Paid $6.961.61 $0.00 $6.961.61
1099 Amount $0.00 $0.00 $0.00
‘withhalding $0.00 $0.00 $0.00
Terms Disc Avail $307.66 $0.00 $307.66
Terms Disc Taken $0.00 $0.00 $0.00
Tems Disc Lost $0.00 $0.00 $0.00
Finance Charges $0.00 $0.00 $0.00
Witeoffs $0.00 $0.00 $0.00
Returns $0.00 $0.00 $0.00
Trade Discounts $0.00 $0.00 $0.00
Mao. Finance Charges 0 0 1]
Mumber Invoices 64 1] £4
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Payables Management

Purchasing -> Routines -> Year-End Close

Payables Year-End Cl...

]j)u k. * 4
File Tools = Help

- - b

File

Add
Mote

Tools Help

—T=

“'ear to Cloze;

........

() Fizcal

........

() Calendar

Frint B epart

Last Clozing [ate:

Fizcal

Calendar
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Payables Management

Microsoft Dynamics GP -> Smartlist

i SmartList - TWO (sa) -0 -
s = 5 7 (™ - =l T = ;
2 P e o @EMW R 5 g il @
Mew Modify Search Refresh Columns Favorites Print Excel Stop Word SmartList | Additional File Tools  Help
- - v - - -
Actions Options | Additicnal File Tools | Help
>
Amount Billed ¥TD | WendortD Vendor Name Address 1 Address 2 City State Zip Code Phone Murmber 1 ~
50.00 RAROMFITODOT  Aaron Fitz Electrical  One Micresoft.., Redmond WA 98052-6399 (425) 555-0101 Ext. 00...
$8,217.27 PCETRAVEDDOT A Travel Company 123 Riley Street Sydney NSW 2086 (298) 555-0101 Ext. 00... =
§152,879.75 RDVANCEDODDT  Advanced Office 5. 678 Sherwood ... Arlingto.. 1L 60004-2922 (618) 555-0102 Ext. 00...
§11,565.76 RLLENSOMO001  Allenson Properties 343 Washington Chicago IL 60608 (312) 555-0103 Ext. 00...
§27,741.84 BMERICANDDDT  AmericaCharge 1234 Allen Stre.., Chicage L 60607-0022 (312) 553-0104 Ext. 00...
$0.00 RSMITHOOO1 Adam Smith
§6,252.72 RSSOCIATODDT  Associated Insuran.., 12345 West Pe.., Waterville ME 04901-0001 (800) 555-0107 Ext. 00...
§106,254.60 BTTRACTIOND01  Attractive Telepho.. P.O. Box 9876 Chicage IL 60609-9336 (312) 555-0105 Ext. 00...
510,645.07 RUSTRALIA AUSTRALIA
§1,134.37 RUTOFINADDDT  Auto Financing 6789 Broadway GrandR.. Ml 49501-6734 (616) 555-0138 Ext. 00...
§24.841.45 BEAUMONTOD... Beaumont Constr.. 1234 East Cres.., Chicage IL 60607-2321 (312) 555-0109 Ext. 00...
§75.00 BERGEROMO001  Bergeron Commu... 876 12 London... Montreal PG H8Y 8G5 (514) 555-0110 Ext. 00...
§15.25 BLOOMINGOD0T  Bloomingten Cou.. 5432 West Main Chicage IL 60506-1002 (312) 555-0111 Eeet. 00,
£0.00 PRANDOOO1 Brand Consulting 105550 Main
£0.00 PROOKS0001 Brooks Constructi.. 1189 Ardmore ... Fort Way... IN 46809
£10,697.38 PURNETTTO001  Burnett Travel Ass... 876 Coventry ... Auckland (935) 555-0112 Ext. 00...
£50.00 BUSINESS MAG  Business Magazine
§11,122.63 PUSINESS0001 Business Equipme... 783 McMillan 5t Torente ON M3E 1R8 (416) 555-0113 Ext. 00...
582,903.87 CAPITALPODO1  Capital Printed Cir.. 12345 Cherry L., Vancouver BC VBT 2W4 (604) 555-0114 Ext. 00... e
114 Vendors Omplete First 1000 records with no zearch criteria. (7]

" SOCI



Payables Management

Purchasing -> Transactions -> Edit 1099 Transaction Information

du Edit 1099 Transaction Information - TWO (jsmith01) =11 -
- = ﬁ! j
b / o u wr
Process Clear Redisplay File Tools | Help Add
= A ¥  MNote
Actions File Tools Help
Yendar 1D BEAUMOMTOOM P
Mame Beaumont Construction
Dacuments: by Youcher Mumber v| ® Al ) From:
To
Include: ® 1099 Debit Transactions () &l Debit Transactions ) &Ml Credit Transactions
Woucher Murmber Document Mumber Type |Doc. Date | Tax Type Box p 1099 Deszcription 1099 Amaunt
000000000000001495 3000 1MW 10/8/2M3  |Mizcellaneous w| 7 Monermployee Compenzatior $2.067.00 ~
00000000000000196 a0m MW 11412/2013 |Miscellaneous w | 7 Monemployee Compensatior $2.000.00
00000000000000197 3002 1MW 12119/2013 |Miscellaneaus w | 7 Monemployee Compensatior $445.88
00000000000000351 13000000 MW 172002004 |Miscellaneous w| 7 MHonemployee Compenzatior $6.828.57
00000000000000513 R9983 MW 4/10/2M7  |Miscellaneous w | 7 MHonemployee Compensatior $5.000.00
0000000000000051 4 53994 1MW AN222M7  |Miscellaneous | 7 Monemployee Compensatior 3350000
00000000000000515 94395 MW 412527 |Miscellaneaus v | 7 Monemployes Compensatior $2,000.00 ~
00000000000000516 R99999 MW 412/2M7  |Mizcellaneous w| 7 MHonemployee Compenzatior $3.000.00
W
4 4 b bl [byVendorID v
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Payables Management

Purchasing -> Utilities -> Update 1099 Information

i Update 1099 Information - TWO (jsmith01) (=[x

e 4 = i @
Process Clear File Print Tools  Help Add
- - T  Mote

Actions File Tools Help

Update: () 1099 Transactions (O Wendor and 1093 Transactions

Fram To
Tax Type |A” hd | Tax Type |Dividend v |
1099 Box Number |4l v 1099 Bow Mumber | 1a Ordinary Dividends v |

Fanges  |Vendor 1D v | Ao =

Inzert >
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Payables Management

Purchasing -> Routines -> Print 1099
m Print 1099 - TWO (jsmith01) \;‘i-

eI

/ =% || &

Clear File  Print Print  Tools Help Add

- Forms M ¥  Note

Actic... File Tools Help
Company ;

Address ID Primary p
Address 3801 . Ferguson Rd., Ste. 209

City Fort Wapne

State IM

ZIF Code 4E809

Phone [312) 436-2671 Ext. 0000

&a.uer's Federal |D NLﬂJEI’

1099 Y ear 2m7

| I | -

Vendors ® Al O Fram
To

Pt Order:

(® 1099 Form endar ID w

() Alignment Farm

() 1096 Farm
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Receivables Management/Payables Management

Administration -> Routines -> Tax Year-End Close
P Tax Year-End Cl...[ = '='-

: ,_JM N I @
Process File | Tools @ Help
Actions - v '-r
Last Date Closed: 0/0/0000

[ ] Cloze Year




Module Closing Order

 Fixed Assets Management
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Fixed Asset Management
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Fixed Asset Management
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Fixed Asset Management

Financial -> Routines -> Fixed Assets -> Year End
m Asset Year End - TWO (jsmith01) -a -
X [~ il @

Cancel | Continue File Tools | Help Add
hd hd T  Mote

Actions File Toaols Help

Avyailable Books: Selected Books:
iFizcal 2017 - AT i
Fizzal 2017 - FEDERAL

Fizcal 2017 - INTERMAL

Ingert =
All 5

Remove

Femove Al
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Module Closing Order

e Analytical Accounting
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Analytical Accounting
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Analytical Accounting

Administration -> Setup -> Company -> Analytical Accounting -> Options

Analytical Accounting Options - TWO (sa) \;li-

[ ¥ | . ~» /7 !
LY L 4 = . - 4
0K Cancel Redisplay File Print = Teols = Help Add
hd hd ¥ MNote

Actions File Tools Help

Enable Option

Foszt through to General Ledger for Tre Posting -
Allaw Deletion of tranzaction dimenzsionz

Show Inactive Trs.Dim in Acct Class Maint Window

Show Inactive TraDim in Dim A elations Window

Enable Trx. Dimenzions in Payroll [United States]

JOOO0OO

Allow zpecial characters in Tre. Dim./codes,
Ol eolid code e oo o b e byt

Include dimenzions in the vear end cloze

] EREDNE 118, LIMENEIONS I T Re0 Sesens
] Include required Tr«Dim. in Purchase Bequigsitions.
b
| Usger-Defined || Cojumn Heading || Beporting Periods || SmartLizt Integration
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Analytical Accounting

Financial -> Cards -> Analytical Accounting-> Transaction Dimension

Transaction Dimension Maintenance - TWO (sa) | — | B -

H9X 5 =« [| @

Save Clear Delete File  Available = Tools H;Ip Add

¥  Reports™ hd ¥  Mote
Actions File Tools Help
Trz Dimension GRAMT P [ [ Inactive
Data Type Alphanumeric
Deszcription 1 Grant
Description 2
AT Lt Aeamaants £
Create Mew Codez On The Fly Decirmal Places ]

[] Create Mew Codes In Background U of M Schedule 1D

At

Allow Adjustment [] Code Required During Adiustment

Yas Ead e

Consolidate balances during ear End cloze

|U$er-De_fined| | Fielations | | Order | | Codes |

4 4 F # |byTr:-:Dimen$ic-n v|
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Module Closing Order

e QGeneral Ledger
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General Ledger

ALWAYS
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General Ledger
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General Ledger
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General Ledger
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General Ledger

Financial -> Routines -> Year-End Closing
m Year-End Closing - TWO (sa) [=|F EN
2 4 il @

Clear File Tools | Help  Add

hd hd ¥  Mote
Actio..  File Tools Help
Betained E arnings Account My -3030-00 P b 4
Starting Journal Entry 3.588 Year 2014

[] Remove Unuzed Segment Mumbers

[] Mairtain Inactive Accounts

Wfith Budget Amounts

All lnactive Accounts )
Last Clozing Date

| Reverse Histonical ear Cloze v'ear
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General Ledger

Financial -> Setup -> General Ledger

i General Ledger Setup - TWO (sa) I;Ii-
= [ AR
@ ") =« [l il '

QK Clear File Print = Tools H;Ip Add

- - T MNote
Actions File Tools Help
Display:
Mext Journal Entry R pa
Met Change "
Hext Budget Journal Entry 2 K
= Period Balances
Next Reconciliation a d
Retained E amings
[[] Cloge to Divisional Account Segments i
Account 000-3030-00 p-)
tdaintain History: Al

Accounts Posting to Histony [ Update Accelerator Information

Deletion of Saved Transactions
Budget Transactions [ Yoiding/Correcting of Subsidiary Transactions
Back Out of Intercompany Tiansactions

Reporting Ledgers

Lk Account Balance for
Ledger Mame Description Subsidiary Windows
BASE Base Ledger A BASE

w
Usger-Defined Figld Labek:
User-Defined 1 User-Defined 1 UserDefined 3 User-Defined 2
UserDefined 2 UserDefined 2 UserDefined 4 User-Defined 4
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General Ledger

Microsoft Dynamics GP -> Smartlist

SmartList - TWO (sa) - | = [
& (5 fie N — — e
T E X ERE Y EECEDIENEEECIE
New Modify Search Refresh Columns  Favorites Print Excel Word  Stop Smartlist | Additional File Tools | Help
v - - - -
Actions Options | Additional File Tools | Help
el Accounts -+
Account Description Posting Type Account Category Number ~

000-1100-00 Cash - Operating Accountll Balance Sheet Cash

000-1101-00 Cash in Bank - Canada- Balance Sheet Cash

000-1102-00 Cash in Bank - Australia- Balance Sheet Cash

000-1103-00 Cash in Bank - New Zeala.J Balance Sheet Cash

000-1104-00 Cash in Bank - Germany- | Balance Sheet Cash

000-1105-00 Cash in Bank - United Kin.f§ Balance Sheet Cash

000-1106-00 Cash in Bank - South Afri.§ Balance Sheet Cash

000-1107-00 Cash in Bank - Singapore- | Balance Sheet Cash

000-1110-00 Cash - Payroll- Balance Sheet Cash

000-1120-00 Cash - Flex Benefits Progr.fl Balance Sheet Cash

000-1130-00 Petty Cash-- Balance Sheet Cash

000-1140-00 Savings-- Balance Sheet Shert-Term Investments

000-1150-00 Cash - Unrestricted- Balance Sheet Cash

000-1150-01 Cash - Restricted- Balance Sheet Cash

000-1190-00 Cash Suspense-- Balance Sheet Cash

000-1195-00 Investrents - Unrestricte.§  Balance Sheet Cash

000-1195-01 Investrnents - Restricted- Balance Sheet Cash

000-1200-00 Accounts Receivable Balance Sheet Accounts Receivable

000-1205-00 Sales Discounts Available-§ Balance Sheet Accounts Receivable e
B7E Accounts Completed First 1000 recards with no zearch criteria. (7]
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Jeff Smith

800.589.6614 x2002 | jsmith@sociusl.com
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